Instructions for applications and donations 
Metropolia Fund
Metropolia Fund is a private foundation for the benefit of learning and research in Helsinki Metropolia University of Applied Sciences. The Fund bestows grants and scholarships to students in Metropolia especially for the purpose of  research in projects and final theses and for study trips. The Fund also sponsors research by Metropolia’s personnel.
The grants are financed mainly by donations from companies and private parties. Metropolia Fund does not pay salaries or fees.  Every year 90% of the incoming donations are paid out as scholarships, 5% goes to administration (accounting, auditing) and the rest is invested for future grants.
To the applicant
Final thesis and research project scholarships
Metropolia’s students engage in research, development and innovation (RDI) work especially in their final thesis and project studies. Any company , corporation or private party can financially support this research by a donation to the Metropolia Fund. Typically 80% of the donation is directed to the intended research or research student as a scholarship. The rest is used by the Fund to study trips, teacher scholarships or student stipends given as acknowledgements for successful studies.  

Application of a research or final thesis scholarship proceeds as follows: 
· an understanding between student, degree programme and company about financial support for research
· commitment by the company to make a donation to the Metropolia Fund
· assessment or recommendation letter by the teacher  guiding or involved in the research 
Finally the applicant fills in the application form and returns it to the Fund. The applicant looks after that all the documents (application, deed of donation, teacher’s assessment)  needed for the decision of a scholarship are sent to the Fund.  
Grants for study trips
Metropolia Fund supports study trips of Metropolia’s students and personnel. These grants are designated for study trips that are not supported by Metropolia’s student or teacher (eg. Erasmus) exchange.  The Fund expects a report from the study trip and the grant is paid after receipt of proof for actual travel expenses. 

Stipends of acknowledgement
Metropolia Fund  dispenses every year about one hundred stipends of 100-500 euro as an acknowledgement of successful studies.These stipends are based on teachers’ recommendations and cannot be applied for.
Other grants
Metropolia Fund takes in any application (in a free form) for research, artistic function or study from Metropolia’s students or personnel.  The Fund decides on these grants on the basis of application and its recommendations.  The Fund has not assigned grants for normal study and living expenses – for these there are other support systems (student financial aid, social security).  The Fund does not give out grants for buying a computer. 
Instructions and practices
The Board of Metropolia Fund decides independently on all grants in its meetings (held on the average every two months).  Applications sent by the deadlines September 15, December 15, February 15 and May 15 will be processed swiftly. The scholarships or stipends are paid through online bank services (IBAN, BIC needed). The applications and supplements are not returned.
Finnish Tax Administration requires all grants over 1000 euro to be reported in individual tax declarations even when they are tax-free. Also the Fund reports all its grants to Tax Administration. 
Student financial aid and scholarships
Kela informs  on its web-pages students about the influence of stipends and scholarships on the student financial aid. All grants and scholarships as well as income received from abroad  must be reported to the authority granting financial aid.
Contact
The Fund has e-mail  tukisaatio@metropolia.fi for information and receiving applications.
About donations
Final thesis and research project scholarships
Metropolia’s students engage in research, development and innovation (RDI) work especially in their final thesis and project studies. Any company , corporation or private party can financially support this research by a donation to the Metropolia Fund. Typically 80% of the donation is directed to the intended research or research student as a scholarship. The rest is used by the Fund to study trips, teacher scholarships or student stipends given as acknowledgements for successful studies.  

A donation proceeds as follows:
· fill in the deed for donation (form on metropolia.fi, services web-pages) and return it to the Fund
· make the bank transfer to the Fund:  Nordea 101730-208457  (FI5010173000208457, NDEAFIHH)
The Fund registers all its donations to the Tax Administration and  the National Board of Patents and Registration of Finland. Donations between 850 – 50 000 euro are tax deductible for a company, when the money is used for scientific research.
More information to the donator from the Secretary General:
Juha Lindfors (tukisaatio@metropolia.fi,  tel.  +358 50 512 5099).
Private donations and the alumni
Metropolia Fund also welcomes all donations from private citizens, Metropolia personnel and alumni.
Contact information
Metropolia Fund:  Business Identity Code  227 3736-1
Mail:
Metropolian tukisäätiö     c/o Juha Lindfors
PL 4000, 00079 Metropolia

Bank:
FI5010173000208457 ,  NDEAFIHH   (Nordea 101730-208457)

e-mail:
tukisaatio(at)metropolia.fi
Secretary General:
Dr. Juha Lindfors
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